AOMWHUCTPALINA ABATCKOIo
MYHULUMNANBHOIO OKPYTA

NOCTAHOBNEHUE

c. AbaTtckoe

06 ymeepxoeHuu AOMUHUCMpPamueHo20
peaniameHma npedocmasneHus
MyHUUunansHou ycnyau:
«pedocmasneHue uHgpopmayuu 06
o6pasosamenbHbIX  npogpammax U
y4ebHbIX MnaHax, paboyux npoepamMmmax
y4ebHbIX Kypcos, npedmemax,
oucyunnuHax (M0OQyriAX), 20008bIX
KaneHOapHbIX y4eBHbIX gpagouKax»

B cooTBeTcTBUM ¢ PepepanbHbiMy 3akoHaMu OT 27 07.2010 Ne 210-#3 «O6
opraHusauun npefocTaBeHus rocyfapCTBEHHbIX M MyHUUMnanbHBIX ycnyr», OT
29.12.2012 Ne 273-9®3 «O6 obpasoBaHu/ B Poccuiickon deaepauummy», peleHnamMmm
Oymbl ABaTckoro MyHMUMnansHOro okpyra oT 22.10.2025 Ne 21 «O6 oTaenbHbIX
Borpocax npasonpeemcrsa», OT 18.11.2025 Ne 33 «O nepenmeHoBaHN
agMUHUCTPpauum  AbBartckoro  MyHULMNArnbeHOro paiioHa TioMeHckon obnacTu»,
pYKOBOACTBYSiICb cTaTben 31 YcTaBa ABaTCKOro  MyHuUMNanbHOro  OKpyra,
MOCTAHOBIJIAIO:

1. YTBepAnTs AAMUHUCTPATUBHbIA pPErnameHT npefocTasneHuns MYyHULMNansHON
ycnyru:  «MpepocTasneHne  MHpopmaummn 06 o6pasoBaTenbHbIX Mporpammax U
yueBHbIX nnaHax, pabouyux nporpammax yueBHbIX KypcoB, npeameTax, aucuuninHax
(MOZynAX), rofoBbIX KaneHJapHbiX y4eBHbIX rpacukax» cornacHo MPUIOXEHNIO K
HacTosALEeMy NOCTaHOBIEHWIO.

2. TocTaHOBMEHVE agMUHUCTpauuM ABaTcKoro MyHWLMNanbHOro paioHa oT
29.01.2020 Ne 2 «O6 yTBepxaeHU AQMUHUCTPATUBHOIO pernameHTa npeaocTaBneHna
MyHuumMnansHon ycnyru: «[MpepocTaeneHve UHpopMalum o6 obpasoBaTenbHbIX
nporpammMax 1 y4eBHbIX nraHax, pabouunx nporpammax y4ebHbIX KypcoBs, npeameTax,
avcUMnnuHax (Moaynsx), rofoBblX KaneHaapHblX yd4eGHbIX rpadukax»» npusHaTe
yTpaTUBLLMM CUMY.

3. PasamecTTb NOMHbIA TEKCT HACTOSLLEro NocTaHOBNEHNA U ero NpunoXeHus B
ceTeBoM MagaHuu «Haw ABaTckuit» ¢ JOMEHHbIM UMEHEM canTa B UHOPMAaLMOHHO-
TereKkoMMYHUKaLMoHHoN ceTu UHTepHeT «ABATSKINFO.RU» - https://abatskinfo.ru/,



a Takke Ha oduumanbHoM caiTe ABaTcKoro MYHULMNANbHOrO oKpyra B CETU
«/HTepHeT».

4. KoHTporb 3a MCMOMHEHMEM HAaCTOSLEro NOCTAHOBAEHNS BO3MOXWUTb Ha
3amecTuTens 'nasbl MyHULMNANbHOO OKpyra, KypupytoLero couuanbHyio cogepy.

(maBa AbaTckoro

MYHULMNanbHoro okpyra N.KO.Bacunees




[MpunoxeHue

K NOCTaHOBNEHWIO aAMUHUCTPALIUN

AbaTcKoro MyHULMNanbHOro okpyra
oT OHC3 Lol Ne 63

AOMUHUCTPATUBHLINA pernamMeHT
npeaocTaBNeHUA MyHULIMNANbHOW YCIYIu:
«MpegocraBneHne nHgopmaumm 06 o6pasoBaTenbHbIX nporpaMmmax u
y4eOHbIX nnaHax, pabo4ymux nporpaMmax yuye6HbIX KypcoB, npeamMeTax,
AucuunnuHax (Moaynsx), ronoBbIX KaneHAapHbIX y4eBHbIX rpadukax»

. Obwme nonoxeHus

1.1. MpeameT perynupoBaHus agMUHUCTPATMBHOIO pernaMeHTa

1.1.1. AAMVHNCTPaTUBHBIN pernaMeHT npefocTaBneHus MYHULMNanbHOW ycnyru
«MpefocTaBneHne WHdpopMauum o6 obpasoBaTenbHbIX nporpammax u y4ebHbIX
nnaHax, pabouux nporpammax y4eGHbIX KypcoB, MNpeAMeTax, AWNCLMANMHAX
(Moaynsix), rofoBbIX KaneHAApHbIX Y4eBHbIX rpadukax» (nanee - pernameHT)
paspaboTaH B LUensAX MOBbILEHUS KayecTBa NpPeAOCTaBREHUs W AOCTYMHOCTH
MYyHALMNANbHOW yCnyrn, cosfaHusi KOMMOPTHLIX YCMOBWIA ANs 3asBuTenell npu
NPEAOCCTaBNEHNN MyHULMNANbHOW YCNyr U OnpeAensieT CPoKu, NocrneaoBaTeNbHOCTb
ACVCTBUAA  (aAMWHUCTPATUBHLIX MpoUedyp) MyHWLMNANbHOro obpasoBaTenbHoro
ydpexneHna (panee - yypexngeHue) Npu OCYLLECTBRAEHWU WM MOMAHOMOYMIA MO
NpeAoCTaBfeHnio  nHpopmauum o6 obpasoBaTenbHbIX MporpamMmax U y4eGHbIX
nnaHax, pabouux nporpammax y4eGHbIX KypcoB, MNpeAMeTax, AUCLMAMMHAX
(MOAYNAX), rOA0BLIX KaneHAapPHbIX y4eBbHbIX rpadmkax.

1.1.2. PaboTHWKN y4ypexaeHwidn npu npenocTaBneHuu MYHMLUMNanbHOW YyCryru
PYKOBOACTBYIOTCS MOMOXEHWUAMM perfnameHTa.

1.2. Kpyr 3aaBurtenei
1.2.1. TonyyaTenamu MyHULMMNAnbHOA YCRyrM ABMSIHOTCS dusuyeckne wu
IOpMAMHECKME nULa, a Takke 3aKoHHble npeacTaBUTENW U3NYECKUX nul,
NpeAcTaBnTeNnn UIMHECKUX U OPUANYECKMX NUL MO LOBEPEHHOCTU (fanee -
3aaBuTEnNN).
1.2.2. 3asBuTenn BnpaBe HeogHOKpaTHO obpallaTbcs 3a npenocTaBreHnem
MYHULIMNANbHOW YCNyru.

1.3. Tpe6oBaHue npegocTaBNeHUs 3asiBUTENIO MyHULMNANbLHOM ycnyru
B COOTBETCTBUU C BapuaHTOM npeaocTaBrieHUs yCnyru,
COOTBETCTBYIOWWUM NPpU3HaKaM 3asaBUTeNs, onpeaenieHHbIM
B pe3ynbTaTe aHKeTUpOBaHUSA, NPOBOAUMOIO OpPraHoMm,
npenocTaBnsAWUM ycnyry (aanee - npodunupoBaHue), a Takxe
pe3ynbTaTta, 3a NnpefocTaBsfieHUEM KOTOporo obpaTturcsa sasBuTernb
1.3.1. MyHuumnanbHas ycnyra fofkHa 6biTb NPeAoOCTaBMEHa 3asiBUTENIO B
COOTBETCTBUW C BApMAHTOM NPEAOCTaBNEHUA MyHULMNANbHOW YCRyru.
1.3.2. BapuaHT npepocTtaBreHus MyHUUMNanbHON ycrnyr (panee - BapuaHT)
onpenensieTca B COOTBETCTBUM C Tabnuuein 2 npunoxeHuss Ne 1 Kk pernameHTy,
WCXOASA 13 yCTaHOBMEHHbIX B Tabnvue 1 npunoxeHns Ne 1 kK pernameHTy npusHaKkos



WCXOAS M3 YyCTaHOBNEHHbIX B Tabnuue 1 npunoxeHns Ne 1 k pernameHTy NpusHakos
3aABUTENA, a Takke U3 pesynbraTta NpPefoCTaBreHWs MyHULMNanbHOA Ycnyrv, 3a
NPeAocTaBneHMemM KoToporo obpaTuncs ykasaHHbI 3asBUTENb (MpeAcTaBuUTENb
3aaBuTENS).

1.3.3. TpusHakn 3asBUTENS oOnpenensioTcs nytTem npounmnpoBaHus,
OCYLLECTBIISAEMOro B COOTBETCTBMW C pernamMeHToM.

Il. CranpapT npegocTaBneHuss MyHULMNAaNbLHOM ycnyru

2.1. HaumeHoBaHUe MyHULMNANLHON YCIYTY
2.1.1. lNpepocraenexne WHdopmaumn o6 oBpasoBaTENbHbLIX nporpammax W
y4eBHbIX NnaHax, paboumnx nporpamMmmax y4eGHbIX KypcoB, NpeaMeTax, AMCLMMNNHAX
(Moaynsix), rofoBbIX KaneHAapHbIX y4ebHbIX rpadukax (nanee - MyHULMNanbHas
ycnyra).

2.2. HaumeHoBaHue opraHa, npeaocTaBNAOLLEro MYHULUMUMNaNbHYO ycnyry
2.2.1. MyHMUMNanbHyto ycnyry npefocTaBnseT MyHUMLUMMNanbHoe
obpasoBaTenbHOe yupexaeHue.
22.2. lpepoctaBneHne  MyHAUMNAnbHOW  YCRyru obpaszoBaTenbHbIMU
yupexaeHuaMn koopAauHupyet Otaen obpasoBaHWs agMuHUCTpaumn ABaTcKoro
MyHUUMNaneHoro okpyra (aanee - otaen obpasoBaHns).

2.3. Onuncanue pesynbTaTa NpefocTaBrneHUst MyHULMNANLHOM YCRyru

2.3.1. PesynbTaToM nNpefoCTaBMEeHNs MYHULMNAMbHOI ycnyrm  aBnsieTcs
NHOpMMpOBaHUE 3asBuTenell o6 oGpasoBaTenbHbIX MporpamMmax u y4ebHbIX
nnaHax, pabouux nporpammax Yy4ebHbIX KypcoB, npeaMeTax, AUCLMNANHax
(MOAYNAX), roA0BbIX KaneHAapHbIX y4eBbHbIX rpadukax.

2.4. Cpok npeaocTaBneHns MyHULMNanNbHOW YCNyru, B TOM Y1Che ¢ yyeTom
HeobXxoAUMOCTHU ObpaleHUs B OpraHM3aumuu, y4acTBylolue B npegocTtaBneHuun
MyHULUNansLHOW ycnyru, Cpok NpUOCTaHOBIIEHUS NpeaocTaBNeHUs
MyHULMNanbHOM YCIyru B criy4ae, eCriv BO3MOXHOCTb NPUOCTaHOBMNEHUS
npegycMoTpeHa 3akoHogaTenbcTBOM Poccurickon ®epepaumm unm TIOMEHCKOM
ob6racTtu

2.4.1. Cpok npegocTaBneHVst MyHWLMNAnbHOA YCryrM - B TeYeHue
KaneHjapHoro roga, npu rM4HOM obpalleHnm - coctaenseT He Gonee 30 MUHYT.

2.4.2. CpoK nNPUOCTAHOBIIEHWS MPEAOCTABMEHNS MYHULMNANbHOI ycnyru
3akoHopaTenbCcTBOM  Poccuiickon degepaumm  u TiOMEHCKOM o6nacTu  He
npeaycMoTpeH.

2.5.HopmMaTuBHble npaBOBble  aKTbl, perynupyloliue OTHOLUEHUS,
BO3HMKalOLWKMe B CBSA3U C NpefocTaBneHnemM MyHULMNanbHOW ycnyru

2.5.1. TepeyeHb HOPMaTUBHbLIX MPABOBbLIX aKTOB, PErynMpPYHOLLMX OTHOLLEHUS,
BO3SHMKaKOLWINE B CBA3WM C MpefocTaBlieHMeM MyHUUMNanbHOW YCryri, pasmelleH B
SNEKTPOHHOM pervioHanbHOM peecTpe roCyAapCTBEHHbIX W MyHUUMNanbHbIX YCryr
(pyHKUWMI) TroMeHCKo oBnacTi B COOTBETCTBUM C NOCTAHOBMNEHNEM MpaBuTenbcTBa
TtomeHckol o6nactut ot 30.05.2011 Ne 173-n «O nopsagke hopMUPOBaHS U BELEHMS
SNEKTPOHHOro pernoHanbHOro peecTpa rocygapCTBEHHbIX M MyHULMNAmNbHbIX YCryr



obecneunBaercs Ha [lopTane ycnyr TiomeHckot o6nacTtv, EguHom noprtane
FOCYAAPCTBEHHbLIX Y MYHULMNAnbHbIX YCnyr (fanee — EauHbIii noprarn), a Takke Ha
oduLMansHoM caiite o6pasoBaTenbHOro yupexneHus.

2.6. cuepnbiBalowuit nepeyeHn AOKYMEHTOB, He06X0AUMbIX B
COOTBETCTBUMN C HOPMaTUBHLIMM NPaBOBLIMYU aKTaMU OIS npegocraBneHus
MYHULMNANbLHOW YCNYru U YCnyr, KOTopble SIBASIOTCS Heo6Xo04UMbLIMU U
o6s3aTeNbHLIMU ANS NpeAoOCTaBNEeHUs MYHULMUNANbLHOW ycnyru, nognexaiymx
npeacTaBneHUO 3aaBUTeNeM

2.6.1. Mpn nuyHom obpalueHUn 3asBUTENS B yypexneHve npenocraBngeTcs
AOKYMEHT,  YAOCTOBEPAIOLMA  NUYHOCTb, NGO  [OBEPEHHOCTb WUAW  WHOW
noATBepXAaroLLMiA nosiHoMouns npeacraesutens 3asBuTEns AOKYMEHT,
YAOCTOBEPEHHbI B COOTBETCTBUM C 3aKOHOAATENBCTBOM POCCHIACKON denepaunm (B
Crny4ae oOpalleHuss 3a nonyyeHuem MyHULUMNanbHOA ycnyrn npencraBuUTens
(PU3NHECKOro UMK IPUANYECKOTO nuya).

2.7. UcuepnbiBalowmii nepeyeHs AOKYMEHTOB, He06XO0AUMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMU NPaBOBbLIMY aKTaMM A58 NpeAoCTaBeHUS MYHULIMNanbHOM
ycnyru, koTopble HaxoAsTCsl B PacnopsiXXeHUU rocyaapCTBeHHbIX opraHos,
OpraHoB MeCTHOro CamMoynpaBrieHUs! U UHLIX OPraHoB, y4yacTBYIOLMX B
NpeaocTaBneHun rocyaapCTBeHHbIX UMW MyHULMNANbHbLIX ycnyr, u KoTopble
3afBUTenNb BnpaBe NpeacTaBUTL

2.7.1. [10KyMEHTOB, KOTOpblE Haxo4sTcs B pacrnopsiXeHun rocyaapCTBEHHbIX
OPraHoB, OPraHOB MECTHOro CaMOynpaBMeHUs U WHbIX OpPraHoB, y4acTByOLWMUX B

MPEAOCTABNEHUN  MYHULIMNANbHOA  YCRyrM, W KOTOpble  3asBUTENb Brpase
NpeAcTaBnUTb, HE UMeeTCs.

2.8. UcuepnbiBalowmii nepeyeHb 0CHOBaHUIA Ans oTKasa B npuemMe AOKYMEHTOB,
HeobxoAuMbIX ANA NpefocTaBreHUs MYHULMNanbLHOW ycnyru
2.8.1. OcHoBaHus Ans oOTKasa B npueme [OKYMEHTOB, HeobXxoAuMbIX ANS
NPEAOCTABNEHNA MYHALIMNATILHON YCNyri, OTCYTCTBYIOT.

2.9. UcyepnbiBatowWwmin nepeyeHb OCHOBaHMUIA AnfA NpUOCTaHOBJIEHUNA UMK OTKa3a
B NpenocTtaBneHnn MyHULMNanbLHoM ycnyru :
2.9.1. OcHOBaHUsi ANS NPUOCTAHOBREHMS npeaocTaBneHns MyHULUNanbHOW
yCnyru oTCyTCTBYIOT.
2.9.2. OcHoBaHWUn Ans OTKasa B MPEAOCTaBMNeHUN MYHULIMNAaNbLHOW ycnyrn He
umeeTcs.

2.10.Cnoco6bl, pasMep U OCHOBaHMS B3UMaHUS NNaThl 3a npepnocrtaBrieHUue
MYHULMNanbHOM ycnyru
2.10.1. MNpepocTasneHne MYHULMNAnNbHOW ycryru ocyulecTensieTcss 6ecnnaTHo -
6e3 BaMMaHWs rocygapcTBEHHOM NOLUMUHBI UMY UHON nraThbl.

2.11. NepeyeHb ycnyr, KOTopble ABNAIOTCA HeoOGxooUMbIMU U
o6s3aTenbHbLIMU AN NpefocTaBneHUs MyHULMNanbLHOW ycnyru
2.11.1. Yecnyru, KoTopble SBASOTCS HeobxoaumbiMKM U obsi3aTenbHbIMU ans
NPEAOCTaBNeHNS MyHULIMNAaNbHOW YCNyr, OTCYTCTBYIOT.



2.11.1. Ycnyrn, KoTopble SIBMSIOTCA HeobxoauMbIMU W 0BsS3aTenbHbIMU ANS
npenocTaBneHns MyHULMNanbHOW yCryru, OTCYTCTBYHOT.

2.12.. MakcMManbHbIA CPOK OXUAaHUA B ouepeau Npu nogaye sanpoca o
npepocTaBneHU MyYHULMNANbLHOW yCryru, ycrnyru, npegaocraBnsieMoun
opraHu3auuen, yyacTBylolen B NpefocTaBleHnn MyHULMNAanbLHOM ycnyru, u
npu nony4veHwuu pesynbTaTta NpeaocTaBleHUA TaKUX YCIyr

2.12.1. MakcvmanbHoe BpeMsi OXWOaHUS B OuYepeau npv npenocTasrieHnn
MYHULMNAnbHOW YCNyrn He AOMKHO NpeBbIwaTth 15 MUHYT.

2.13. Cpok perucTpauum 3anpoca 3asBUTENSA O NpeaocTaBneHuu
MYHUUMUNanbLHOW yCcnyru u ycrnyru, npeaoctaBnsieMoi opraHusaLuei,
yvyacTBYyloLWeNn B npeaocTaBneHu MyHULMNansHOW ycnyru
2.13.1. Peructpaunsa sanpoca 3asBWUTENs O NPELOCTaBMEHUU TOCYLapCTBEHHON

YCIyru He oCyLlecTBnseTCs.

2.14. Tpe6oBaHUA kK NOMeLWEHUSIM, B KOTOPbIX NpeaocTaBMsieTCA
MyHuUUMunanbHasa ycnyra, ycnyra, npeaocraBrisieMas opraHu3aLuen,
yyacTBylleln B npeaocTaBneHun MyHULUNanbHOW ycnyru, K MectamMm oXxXugaHus
¥ Nnpuema 3asiBUTenen, pasmeLleH1io U opopmeHuo BU3yarnbHOW, TEKCTOBOMW U
MynbTUMeaAUNHOW uHdopMaLUK 0 NopsAaKe NpefocTaBlieHUs TaKUX YCAyr, B
TOM Yucne K obecneyeHnto 4OCTYNHOCTU ANl UHBANUAOB YKa3aHHbIX 06 LEKTOB
B COOTBETCTBUU C 3aKoHOoA4aTenbLCTBOM Poccuiickon Pegepauumu o couuanbHON
3aluTe UHBaNUaoB

2.14.1. lMpuem 3asiBUTENEN OCYLLECTBMNSAETCH B MOMELLEHUAX YUPEXAEHNS.

2.14.2. TlomelleHusi, B KOTOPbIX MPEfOCTaBMSETCA MyHULMMNanbHas ycnyra,
Haxo4sATcs B NeLexoaHON OCTYNHOCTMN.

2.14.3. lNomelLlieHns cogepxaT MmecTa UHPOPMUPOBaHNSA, NpPeaHasHavYeHHble Ans
O3HaKOMINEHUs 3asdABUTENEN C MHAPOPMaLIMOHHBIMK MaTepuanamu.

2.14.4. OxupaHve npvema 3asiBUTENSMU OCYLUECTBNSAETCA B MNOMeELLEeHUAX
ydpexaeHusi, o6opyaoBaHHbIX CTYbsIMU, KPECENbHBIMU CEKLIUAMN.

2.14.5. Mecta oxugaHna COOTBETCTBYIOT KOMMOPTHBIM YCMOBUAM  Ans
3aasuTenen.

2.14.6. Bxog wn BbixoA 13 noMeLleHW 06OpyaoBaHbl COOTBETCTBYHOLMMU -
yKasaTensmu.

2.14.7. Mecta pns 3anonHeHWss 3asiBNeHuid (3anpocoB) o6GopyaoBaHbl
BM3yanbHOW, TEKCTOBOW WHdopMauuven, pasmeljaeMord Ha UHMOPMAaLMOHHbBIX
cTeHaax.

2.14.8. Ha WHMPOPMaALMOHHBIX CTeHAax B MOMELLEHUAX Y4YpexaeHus
pasmellaeTcs crnegyowas nHhopmaLms:

- pexxum paboTbl yYpexaeHust;

- rpaduKM NpmMemMa rpaxaaH creymanmctamum YYpexneHus;

- Homepa KabVHEeTOB, B KOTOPbIX OCYLUECTBMNSETCS MpUeM 3asiBNEHUn U
[OKYMEHTOB N YCTHOE UH(POPMUMpPOBaHME 3asiBUTENEN;

- aMunMn, MMeHa, OT4ecTBa W AOIMKHOCTU I, OCYLLECTBMAOLWNUX MNpUEM
3aaBuUTENEn N yCTHoe MHOOPMUPOBAHUE;

- agpec ouUManbHOro canTa yupexneHus;

- HoMepa TenedoHOB, aKCoB, agpeca dNEKTPOHHON NOYTbl YYPEXAEHUS;

- obpaseL 3anorIHEHUA 3asBIEHNS;



- VISBNEYEHWA U3 3aKoHoAATeNbHbIX M WHbIX HOPMAaTUBHbIX npaBoOBbIX aKTOB,
COAEpPXaLLMX HOPMbI, perynupytoLymne npefocTaBneHme MyHULMNanbHOW ycryru;

- NépeyeHb OCHOBaHWI ANs OTkasa B NpefocTaBrieHnn MYHULMNANbHOW yCryru.

2.14.9. K nomeLyeHusm NPeavABnalTCa TpeboBaHMA no obecnevyeHuto
BecnpensaTcTBEHHOro AOCTyna WHBaNMAOB, YCTaHOBMEHHbIE 3aKOHOLATENbCTBOM
Poccuiickoin degepaumu o counanbHOW 3aluTe MHBanNUAoB, C y4ETOM AENCTBYOLLNX
napamMeTpoB NOMELLEHWUIN, B TOM Yucne:

- Hann4ue BbIAENeHHOoW CTOSIHKN aBTOTPaHCMOPTHBIX CpeAcTB ANs MHBaNUOOB;

- obecrneyeHne BO3MOXHOCTU GecnpenaTcTBEHHOro A0CTyna K nomMeLyeHusiM, B
KOTOPBIX NMPpeAoCTaBnsieTca MyHULMNanbHas ycnyra, K Mectam OXuaaHuA v npuema, B
TOM 4ucne Hanu4vne nopyyHen, NaHAycoB, pasaBMKHBIX ABEpen, AOCTYMNHbIX BXOAHbIX
rpynn, CaHUTapHO-TUrMEHNYECKNX NMOMELLEHNIA

- obecrneyeHne [oCTaTOYHOM LUNPWHBI ABEPHbIX NPOEMOB, NECTHUYHBIX MapLLen,
nroLwagox;

- obecne4veHne BO3ZMOXHOCTU CaMOCTOSTENBHOMO nepeaBuxeHUs no TeppuTopuum,
Ha KOTOPOW pacrnonoXeHbl NOMELEHUS!, B KOTOPbIX NpeaocTaBnAeTcs MyHLMnansHas
ycnyra, BXxoga v BbIXxoa U3 Hero;

- pasMelleHne uvHpopmauum ¢ yyeTom OrpaHUYeHnsa XU3HeaeaTenbHOCTH
WHBaNnaoB.;

- COMNpOBOXAEHWE WHBANMOOB, WMEKLMX CTOKue paccTporcTea  OyHKLMUK
SPEHWA N CaMOCTOATENbHOro NEPeaBMKEHUS, U OKasaHue UM nomoLyu;

- AOMYCK B NOMELLEeHUsl, B KOTOPbIX NPefoCTaBMseTCs MyHUUMNanbHasa ycnyra,
cobaku-npoBoAHUKA NPV HanMuum AOKYMEHTa, noATBepXAalroLlero ee cneuyanbHoe
oby4yeHue;

- OKa3aHue COTPYAHWKaMU Y4YpexOeHUs MOoMOLLM WHBanugamMm B MpeoaoneHumn
6apbepoB., MeLlatoLmx MONy4EeHUO UMK yCryru HapasHe ¢ ApYrMuy nruamu.

2.15. NokasaTenu AOCTYNHOCTU M KayecTBa MYHULMNanNbHOMW yCrnyru

2.15.1. NokasaTenu gOCTYMHOCTM 1 KayecTsa MYyHULMNanbHOW ycryru:

a) YAOBNETBOPEHHOCTb 3aaBUTENEN KayecTsoM npenocTaBneHuns
MyHULMNAaNbHOR ycnyru;

6) nonHoTa, akTyanbHOCTb K AOCTOBEPHOCTb UHdOpMaLmMM 0 nopsigke
NPEAOCCTABNEHNS MYyHULIMNANLHOW yCnyri, B TOM YUCHE B 351EKTPOHHOM dopme;

B) cobniofeHre CPoKoB NpefocTaBneHs MyHULMNanbHOM ycnyru;

) YAOBMNETBOPEHHOCTb 3asiBUTEmNel CpokaMu oOXuaaHuss B ouvepean rnpu
npeaocTaBneHnn MyHULMNanbHoOW yenyru;

A) OTCYTCTBME OBGOCHOBAHHBLIX Xarnob rpaxaaH Ha HapylleHue coTpyaHuKamu
YHPEXACHNA HOPMAaTMBHbIX NPaBOBbIX aKTOB, PErnaMeHTUPYIOLLMX NPeaocTaBneHne
MyHULMNANbHOW ycryru;

€) MWHMManbHO BO3MOXHOE KOMMYECTBO B3aUMOAENCTBUN 3aABUTENS C
COTPYAHUKaMU y4pexaeHnsi Npu npeaocTaBneHn MyHULMNAbHON ycnyru.

2.16. UHble TpeGoBaHus, B TOM Yncne yuyuTbiBalolme criyyau U nopsaok
npefocTaBreHUsa MyHULMNanbHbIX YCIYr B ynpexaaroLlem (NpoakTUBHOM)
pexume, 0co6eHHOCTU NpeaocTaBNEeHUS MYHULUNaNbLHOW ycnyru B
MHOro(pyHKLMOHaNbHbIX LEeHTPax NpeaocTaBrieHus rocypgapcTBeHHbIX U
MyHULMNanbHbIX yCnyr, 0CO6eHHOCTU NpefoCTaBNeHNA MYHULMMANLHO
ycrnyru no akctepputopuanbHOMy NpUHLUNY (B CnyYyae ecnu MyHULUMUNanbLHas



MyHUUMUNanbHbLIX yCNyr, 0cO6eHHOCTU NpeaocTaBleHUA MyHULUNanbHOM
ycnyru no aKctepputopuanbHoOoMy NpuHUUNY (B criyvyae ecnv MyHUuunanbHas
ycrnyra npegocTraBrifieTcA Mo 3KCTeppuTopuarbHOMY NPUHLUMNY) U OCOOEHHOCTHU
npenocTaBneHUa MyHULMMarIbHOW YCIyru
B 3NeKTPOHHOU hopme

2.16.1. lNpuem 3asiBreHni B 3rIeKTPOHHOM bopme He OCyLLEeCTBNSETCS.

2.16.2. lpepocTaBrneHe MyHAUMNANbHOW YCNyru Mo 3KCTeppUTOpUanbHOMY
NPUHLUUNY He OCYLLIeCTBSAETCS.

2.16.3. TpepocTaBneHne MyHMLUMNANbHOM YCNyrn B MHOrOYHKUMOHAMbHbIX
LEeHTpax npeaocTaBneHns rocydapCTBEHHbIX W MyHUUMNAnbHbLIX  YCrnyr He
ocyLlecTBnseTcs.

lil. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHUS
agMUWHUCTPaTUBHbIX Npoueayp (aerncTBUin), TpeboBaHUA K NOPAAKY
MX BbIMONIHEHUA, B TOM Yucrie 0COGEHHOCTU BbIMNOSTHEeHUs ,
agMUHUCTpPaTUBHLIX Npoueayp (OencTBUA) B aSIEKTPOHHOM ¢hopme,
a TaKXe 0CO6eHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npouenyp
B MHOro(pyHKLUOHasbHbIX LeHTpax

3.1. Hactoswuin pasgen cogepXuT cocTaB, MNOCNEeAOBaTENbHOCTb U CPOKU
BbINONHEHUA agMUHUCTPATUBHBIX NpoLEeAYp ANs crefytowmx BapuaHTOB.

BapuaHT 1. NpepocTtasneHne nHpopmaumm o6 obpasoBaTtesibHbIX NporpaMmmax u
y4yebHbIX nnaHax, paboymx nporpammax y4ebHbIX KypcoB, NpegMeTax, AUCUMUnnHax
(Moaynsx), ropgoBbIX KaneHZapHbIX Y4ebHbIX rpadmkax npyv MYHOM ob6palleHum
3aaBUTENS.

BapuaHT 2. NpenocTaBneHune nHpopmaumm o6 obpasoBaTtenbHbIX nporpaMmmax u
y4ebHbIX nnaHax, paboymx nporpammax ydebHbIX KypcoB, npegmMeTax, AucumnnmHax
(Moaynsax), roAoBbIX KaneHAapHblX Y4ebHbIX rpadukax nyTemM pasMelleHus
COOTBETCTBYHOLWEN NHPopmaLmm Ha MHPOPMaLMOHHOM CTeHAe, oduLmanbHOM canTe
yuYpexaeHus.

3.2. MpepocTtaBrneHue uHdopmauumu o6 obpasoBaTesibHbIX NporpaMmmMmax u
y4eOHbIX niaHax, pabo4ynx nporpaMmmax y4yeOHbIX KypcoB, npeaMeTax,
AvcunnnuHax (Moayrnax), roaoBbiX KareHAapHbIX Y4eOHbIX rpadukax npwm
NIMYHOM obpalleHUun 3aaBUTENS

3.2.1. OcHoBaHVeM ANs Hayana UCMONHEHNA agMUHUCTPaATUBHOW npoueaypbl No
npegocTaBneHnio MyHUUMnanbHOM yCcnyrn sengaeTca nuyHoe obpalleHne saasuTens B
yypexneHve.

3.2.2. Mpn nuyHoM obpalleHnn 3asBUTESNS CNeuuanucT ydpexaeHus B CPOK He
bonee 30 MUHYT npefocTasndeT nHhopmauuo 06 obpasoBaTernbHbIX NporpaMmmax U
yyebHbIX nnaHax, padoynx nporpammax ydebHbIX KypcoB, npeameTax, AucumnimnHax
(Mogynsx), roaoBbIX KaneHaapHbIX y4ebHbIX rpadmkax.

NHpopmaunsa npegocTtaBnseTcs no Bbibopy 3aaBuTens B YCTHOW hopme unnm Ha
BymaxHom HocuTene.

3.2.3. OTBETCTBEHHbIM 3a BbINOMIHEHME agMWUHUCTPATUBHOW rnpoueaypbl
ABMAETCH CneumanucT ydpexaeHus, OTBETCTBEHHbIN 3a NpueM 3asiBUTErNeN.

3.2.4. Kputepun NpuHATUSA peLLeHnii - obpalleHne 3asBuUTens.

3.2.5. ®Pukcaumsa pesynbTaTa BbIMNOMHEHUS agMWUHUCTPATUBHOW npouenypsbl
OCYLLIECTBIIAETCA NyTEM BblAayu 3asBUTENO NHOpMaLUK.



3.3. MNpenoctaBneHue nHcdopmMauumn o6 obpasoBaTesnbHbLIX NporpamMmmMax u
yueOHbIX nnaHax, pabo4ynx nporpammax y4eGHbIX KypcoB, npeaMeTax,
AUcUUNNUHaXxX (Moaynsx), roaoBbIX KaneHAapHbIX y4eOHbIX rpadukax nyTem
pa3MelleHUss cOOTBeTCTBYIOWEN MHOpMaLUmn
Ha UH(pOpMaLIMOHHOM cTeHAe, oULIMaNIbHOM caiTe YUpeXaeHus

3.3.1. OcHoBaHuem p[ns npefocTaBneHVst MYHULMMNANbHON ycryrn sBnsieTcs
HanMune yTBepXAeHHbIX obpasoBartenbHbIX nporpaMMm 1 yd4ebHbIX NnaHoB, patoumx
nporpaMm y4ebHbIX KypcoB, MNpeaMeToB, AUCUMNNUH  (MoZynein), rofoBbIX
KaneHpapHbIX y4ebHbIX rpadurKoB.

3.3.2. UHdopmauma o6 obpasoBaTenbHbIX nporpamMmmax U yd4ebHbIX nnaHax,
pabounx nporpammax y4ebHbIX KypcoB, NpeaMeTax, AucuunnuHax (Mopynsix),
FOAOBbIX KaneHAapHbIX Y4ebHbiX rpadukax pasmellaeTcss Ha MHGOpPMaLMOHHOM
CTeHAe, opuLManbHOM calTe yupexaeHusi B TEYeHMe KarneHaapHoro roaa.

3.3.3. OTBeTCTBEHHbIMM 3a BbIMNOMHEHNE aAMWHUCTPaATUBHOW nNpoLleaypsbl
ABNAIOTCA CNeumanmncTbl YYpeXaeHus.

3.3.4. KpuTepuv TnNpUHATUS peLleHUss - YTBEPXKAEHUE  y4YpexAeHuem
COOTBETCTBYIOLUNX obpasoBaTernbHbIX MporpamMm U Y4ebHbIX nnaHoB, pabdoymx
nporpamMm  y4ebHbIX KypcoB, MNPeAMETOB, AUCLUMUMINH  (MOAYNewn), rofoBbIX
KaneHaapHbIX y4ebHbIX rpadunKos.

3.3.5. PesynbTatoM agMUHWCTPATUBHOW NpPOLEAypbl SABNAETCA pasMelleHne
nHdopmaLmn o6 obpasoBaTenbHbIX MNporpaMMax W Yy4yebHbIX nnaHax, paboynx
nporpamMmax y4ebBHbIX KypcoB, npegmeTax, AUCLUMNNUHAX (MoAynsx), rogoBbIX
KaneHgapHbIX Yy4ebHbix rpadukax Ha WHGOPMALMOHHOM CTeHAe, OohuULManbHOM
cainTe yyYpexaeHus.

3.3.6. dukcaumenn pesynbTaTa BbINOMHEHUS aAMUHUCTPATUBHOW npoLeaypsbl
AIBMSAETCA Hanu4yue pasmMeLleHHon nHdopmauumn o6 obpasoBaTernbHbIX NporpaMmax u
y4ebHbIX nnaHax, pabounx nporpammax y4ebHbIX KypcoB, npeamMeTtax, AucLUMnanHax
(Moaynsix), rofoBblX KaneHgapHbIX y4ebHbIX rpadukax Ha UHOPMaLMOHHOM CTEHAE,
opuLmanbHOM canTe yupexaeHus.

IV. ®opmMbl KOHTPOSIS 3a UCMTONTHEHUEM perriamMeHTa

4.1. PopMbl KOHTPOJSIAA U CPOKU €ro OCYyLLECTBIIEHUA

4.1.1. Tekywnin KOHTPONb 3a COONOAEHMEM MoOcnenoBaTeENbHOCTN AEACTBUNA,
onpeneneHHbIX  aaMUMHUCTpaTUBHbIMKW  npouedypamMnm N0 NpefocTaBreHuro
MYHMUMNANbHOW yCMyrK, TMOSIOXEHWA HACTOALWEero pernameHTa, HOPMaTUBHbIX
NpaBOBbLIX aKTOB, OMpefensrwmx nNopsaaoK BbIMOMHEHUS a4MUHUCTPATMBHbIX
npoLueayp, OCyLLeCTBIIAETCA pyKOBOAUTENEM YUPEXAEHNS.

TeKyLMin KOHTpOmMb BKMNIOYaeT B cebs npoBefeHUe NITaHOBLIX M BHEMMaHOBbIX
NpoBepoK.

4.1.2. o pesynbTaTam NPOBEPOK PYKOBOAUTEND YUPEXKAEHNS, YNONMHOMOYEHHbIE
AOMMKHOCTHbIE IMLa YYpeXAEeHUs [JaloT YyKasaHUs Mo YCTPaHEHUI BbIABIIEHHbLIX
HapyLIEHUN N KOHTPOSTMPYIOT UX UCMIONHEHNE.

4.1.3. NnaHoBble NPOBEPKN OCYLLECTBIAIOTCA OAMH pas B rof, BHeMNmaHoBble - B
crny4ae Hanu4usa xanobbl 3asBUTENs NO BOnpocam, CBA3aHHbIM C NpeaocTaBreHnem
MYHULMNANbHOW YCnyri.

4.1.4. BHennaHoBas npoBepka MO MUCbMEHHOMY ofpalleHuo 3aaBuTens
nposoguTcsa B TedeHune 15 paboumx pHen co gHsa peructpauum obpalleHuna c



HanpasneHnem sasBuTenNto MHMOPMALIMK O pesynbTaTax NPOBepKM, NPOBEAEHHOM MO
obpalleHnto, 1 0 Mepax, NPUHSATLIX B OTHOLLIEHWM BUHOBHbIX ML,

V. flocyne6Hblii (BHecyneGHbIN) Nopsaok 06xanoBaHUsA pelleHuil U aeicTBMIA
(GespeiicTBUSA) opraHa, NpeaocTaBnNsIoOWEro MyHuuunanbHyto yenyry, ML,
OpraHM3aLuK, ykazaHHbIX B 4acTu 1.1 ctatbu 16 DegepanbHOro 3akoHa oT
27.07.2010 Ne 210-d3 «O6 opraHusauum npenocTaBfieHUA rocyaapcTBeHHbIX U
MYHULUNANbHLIX YCIyr», a Takke UX AOSMKHOCTHbIX JIUL, MYHULMMNANbHbIX
cnyxauux, paboTHukoB

5.1. 3asBuTenb MmMeeT npaBo Ha focyaebHoe (BHecynebHoe) obxanosaHue
AeNCTBUN (6e3nerncTeus) U (Mnu) peLueHun, MPUHSTBIX (ocyLecTBreHHbIX) B xoae
NPEAOCTaBNEHNA MyHMUMNanbHOW ycnyrn (fanee - >xano6a) B COOTBETCTBUU CO
cratbamm 11.1 - 11.3 depepanbHoro 3sakoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBneHns rocyfapcTBEHHbIX U MyHULMNAMbHBIX YCRyr».

Mprvem »xanob ocyLecTBMNSETCS Y4YpexAeHWeM B MecTe npenocTaBreHuns
MYyHULUMNANbHOW yCryri.

»ano6Ga Takke MOXeT 6ObITb HanpasneHa No nodte NGO B 3IeKTPOHHOM BUAE
nocpeAcTBoM rMopTana cuctemsl, obecrnevunsarollein npouecc AgocyaeGHoro
(BHecynebHoro) obxanoBaHUsi pelleHnin 1 AeNcTBuiA (GespeinicTBUS), COBEPLUEHHbIX
NPy NPEeAoCTaBNEeHUM rOCYAAPCTBEHHbIX W  MyHULMNAnbHbIX YCRYyr opraHamu,
NPEeAoCTaBNAWMMN  TOCYAAPCTBEHHbIE U MyHUUMManbHble  ycryrn,  ux
AOIPKHOCTHBIMI  NLaMK, rOCY[apCTBEHHbIMW U MyHULUMNANbHBIMU  CRYKaLlLumu,
WHTerpuposanHoro ¢ lMNopTanom ycnyr TromeHckol oGnacTu, EanHoro noprtana.

5.2. B pocynebHom (BHecyneGHOM) nopsiake 3asBUTENb MOXET 06XanoBaThb
PeleHns, AencTBus (GesneicTBrne) yUpexneHus, JOMKHOCTHBIX Nl ydpexaeHus -
PYKOBOAMUTENIO YUPEXOEHUS.

5.3. WHdopmauvs o nopsake nogauM M PacCMOTPEHUsl  Kanobbl
MPeAOCTaBNAETCA 3aABUTENAM AOMMKHOCTHLIMU NULEAMU YYpEXaeHUs Mo TenedoHy u
NPy NMM4YHOM OBpalueHnn 3asBUTENS, a Takxe pas3MeLlaeTcs Ha rnopTane CUCTEMBI,
obecneuvrBatoLein npouecc focyAeGHOro (BHecyaebHOro) obxanoBaHus peLeHun n
AencTeuin (GesneicTBrsA), COBEPLUEHHbIX MPU NPEAOCTaBNEeHUN rocyfapCTBEHHbIX
MyHULMNAnNbHbIX  ycnyr opraHamu, npefocTaBnsAloWwMMA  rocyAapcTBEeHHbIE U
MyHULMNanbHblE ycnyru, UX [ONMXHOCTHbIMWU  nuLamMuy, rocygapctBeHHbIMA W
MyHULMNanbHbIMK  CriyXalwumu, rHTerpuposaHHom c [MopTanom ycnyr ToMeHcKoii
obnactu, EQuHBIM nopTanom.

5.4. Nopsagok aocyaebHoro (BHecyaeGHOro) o6xanosaHns pelweHnin n gencTeuii
(GesneiicTBuA) yupexXZeHWs, a TaKKke WX JOJIKHOCTHbIX nuy, paboTHMKOB
perynupyeTcs PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaLmu
npenocTasneHns rocyfapCTBEeHHbIX U MyHULMMNANbHbIX YCYyr».

5.5. WHdopmauma pasgena V HacTosiero perfamMeHTa pasMmelleHa B
SMNEKTPOHHOM pernoHanbHOM peecTpe rocyAapCTBEHHbIX YCryr B COOTBETCTBUU C
nocraHoBneHneMm [llpaButensctea TomeHckon obnactn ot 30.05.2011 Ne 173-n «O
nopsigke OPMUPOBAHUA U BEAEHWS 3MEKTPOHHbIX pPerMoHanbHbIX PEecTpoB
rocyAapcTBeHHbIX W MyHUUMNanbHbIX ycnyr (pyHKuuiA) TromeHckol obnactu»
http://rgu.72to.ru.



MpunoxeHune Ne 1 k pernameHTy

NMEPEYEHb
NMPU3HAKOB 3AABUTENEN (MPUHAONEXALLMUX UM OBBEKTOB), A TAKXE
KOMBUHALMM 3HAYEHUIA MPU3HAKOB, KAXObIN U3 KOTOPBIX
COOTBETCTBYET OQHOMY BAPUAHTY NMPEOOCTABJIEHUA YCIYIU
‘ Tabnuua 1. MNepeyeHsb NPU3HaKOB 3asiBUTenen
(npuHagnexawmux um 061LeKToB)

Ne MNpusHak 3asBuTEnS 3HayeHus npusHaka sasBuUTEns
(NpuHaanexalero emy (NpuHagnesxallero emy o6bekTa)
obbekTa)

Yenyra «[pepocTaBnenne nHdopmaumn 06 obpazoBaTenbHbIX nporpammax u y4yebHbIx
nnaHax, paboumx nporpammax y4ebHbIX KypcoB, npeameTax, AvcumnnuHax (Moaynsx),
FOAOBBIX KaneHAapHbIX y4ebHbIX rpadukax»

1. |Kateropus sasiButens |1. dpusnyeckoe nuLo, puanYeckoe nnuuo

2. |OcHoBaHue aons 1. oBpaLyeHve 3asBuTens
oKasaHus ycnyru

3. |Kakve ganbHeiiwue [NpenocTaeneHue nHgopmaLmy (B ycTHOI chopme mnu Ha
Aeictena? BymaxkHom HocuTene)

4. |Kakoii peaynbTaT MNpenocTasnexue WHopmauum o6 o6pasoBaTenbHbIX
npegocTraBneHus nporpamMmmax 1 y4yebHbIX nnaHax, paboumx nporpammax
ycnyru? y4ebHbIX KypcoB, npeameTax, AncumnnuHax (mogynsix),

FOAOBBIX KaneHAapHbIX y4eBHbIX rpadukax

5. |Kakum oBpasom Mo BbIGOPY: B yCTHOIT chopme unu Ha BymaxHoM HocuTene
HanpasnseTcsa oTeeT
3aaBuUTENtO?

Tabnuua 2. Kom6uHauum 3HavYeHni NPU3HaKoB, kaxaasi U3 KOTopbIX
COoOTBETCTBYeT OAHOMY BapuUaHTY nNpenocTaBrneHus ycnyru

Ne BapuaHTa KomBuHauus sHayeHuii npusHakos

PesynbTat "MpenoctaBnenne NHopmauumn"

iF lNpefocTaBneHne nHpopmaumn o6 obpasoBaTenbHbIX Nporpammax 1
y4eBHbIX nnaHax, pabounx nporpammax y4eBHbIX KypcoB, npegmeTax,
AvcuunnuHax (Moaynsx), ronoBbix KaneHhapHbIx y4ebHbIx rpacukax npu
NUYHOM oBpalleHun 3assutens

PesynbTaT "PasmelleHue UHopmauun"

2. lMNpenocTaBneHue nHgopmauum o6 obpasoBaTenbHbIX NporpaMmax u
y4ebHbIX nnaHax, paboyux nporpammax y4ebHbIX KypcoB, npeameTax,
AncumnnuHax (Moaynsx), ronoBbIxX kaneHaapHbIX y4ebHbIX rpadukax Ha
NHOPMaLMOHHOM CTeHae, oduLmManbHOM caiiTe yupexaeHus




