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[IpaBu/a nosib30BaHusI HHPOPMALHOHHO-OHOIHOTEYHBIM LIEHTPOM
MyHnuyunanbHoz2o a6mMoHOMHO20 00ui€00pPA308amMENbHO20 YUPEIHCOCHUA

«Abamckan cpednan oougeodpasosamenvHas wikona Ne 2.
1.06mue noJiokeHus
1.1.  IIpaBuna nmons3zoBanust UBL] pa3zpaborans! Ha ocHoBe [lonoxxerus 06 MBI MAOY
Abatckag COII Ne 2.

1.2. IIpaBuna monp3oBanus VIBL] pernameHTupytoT nmopsaok nocrymna k ¢ponnam MBI, npasa u
o0si3anHOCTH ynTarenei MBI,

1.2.  IIpaBo cBoGogHOTO AOcTyna U O6ecrutatHoro nois3oBanust BI] numeror obyuaromuecs,
YUHTES, POJUTETH (3aKOHHBIE IPEACTABUTENH ), COTPYAHUKH U BBITYCKHUKH IIKOJIBL.

1.3. K ycayram uurareneil mpeaocTaBIsIIOTCS:
(donz yueOHOMH, XyJ0XKECTBEHHOM, CIIPAaBOYHOM, HAYYHO-IIOMYJIIPHOM JTUTEPaTy Pl I
yUaIuXcst; METOANYECKOH, HayYHO-TIe1arOTHYeCKOM, CIIpaBOYHON yueOHOM, Xy/105KeCTBEHHOMN

JIUTEPATYPBI U YUUTENCH, poAUTENeH (3aKOHHBIX NPEACTaBUTENIEH );

KHHWTH, ra3€Thbl, )XYPHAJIbI, cl1alibl, BUACOMArHUTHEIC 3aMHCH, MI/IKpO(bI/IIIII/I, SJICKTPOHHBIC 0a3ml
JAaHHBIX U 1Op.

crpaBo4yHO-OubIHOrpadgudeckuit GoHn, pekoMeHaaTeIbHbIE CIIHCKY JTUTEPATYPhI;
VH/IUBUAYaJIbHBIE, TPYIIIOBBIE U MacCOBbIe (POPMBI PAOOTHI C YUTATEIIMH.

1.4.  Pexum pabotsl IBL] cooTBETCTBYET BpeMeHHU pabOTHI MKOJIBL

2. [IpaBa, 00SI3aHHOCTH H OTBETCTBEHHOCTDh YHTAaTe el — moJib3oBaresieii MBI
[TonwzoBaTesn UBII nmeroT npaso:

- TOJyYaTh MOJIHYIO HHPOpMAIHIO 0 GoHIe, HHPOPMAIIMOHHEIX pecypcax u
npenocrasisgeMmsix UBI] yeoyrax;

- TI0JIb30BAaThCA CIPABOYHO-OUOIHOrpadHueCKUM anmnaparoM OUOIHOTEKH;
- TOJy4aTh KOHCYJbTaTHBHYIO IOMOIIb B IIOUCKE ¥ BEIOOPE HCTOYHUKOR HH(MOPMAIIUH;

- Toay4ats Jiro0oit JokyMeHT u3 ponmoB MBI Bo BpeMeHHOE NOIB30BaHKE Ha YCIIOBHSIX,
onpenenéunbix [IpaBunamu nons3oBanus MBI,

- IpoaAJICBATh CPOK IMOJIB30BAHUA NOKYMEHTAMH,

- [OJyYaTh KOHCYJIBTATHBHYIO MOMOIIb B paboTe ¢ HHPopManueil Ha 37eKTPOHHBIX
HOCHUTEJISAX IPH MOJIb30BAaHHH 3JIEKTPOHHBIM H HHBIM 000pyIOBaHHEM;



- y4aCTBOBarh B MEPONPHUSITHSX, IpoBoIuMbIX UBI;
- ofpamarscs Uid pa3pelieHus] KOHQINKTHOM CUTyalluu K JUPEKTOPY LIKOJIbI.
Moan3osarenn MBI o6a3anbI:

coOmoaTh npasuia nons3opanus MBI,

- OepeXHO OTHOCHUTHCS K IMPOU3BEICHHUSIM NTeYaTH (He BBIPBIBATh, HE CTHOATH CTPAHHUIL, He
JienaTh B KHArax nou&pKUBaHMM, IOMETOK), HHBIM IOKYMEHTaM Ha pa3HbIX HOCHTEIAX,
000pY/I0BaHHUIO, HHBEHTAPIO;

- TOAJEP)KUBATh INOPSIOK PAaCCTaHOBKH JOKYMEHTOB B OTKpbITOM goctyne MBI,
pacmoIoKeH s KaPTOUEK B KaTaorax H KapToTeKax; '

- HOJIB30BATHCA UCHHBIMH U CIIPABOYHBIMH JOKYMCHTAMH TOJIBKO B IOMCHICHUH 6I/I6HI/IOTCKI/I;

- ybenuThCs MpH MOJyYECHUH JOKYMEHTOB B OTCYTCTBHH Ae()E€KTOB, @ IPH OOHAPYKCHUH
npouHdopmuposats 06 3ToM padotHuka MbL;

- paCIHCHIBATBCSA B YHTATENBCKUX GOPMYIISipax 3a KaXKAbIH MONyYEeHHBINA TOKYMEHT
(uckmodeHue: odyuaroimyecs 1 — 4 Ki1accoB);

- BO3Bpamarh 10KyMeHTHI B MIBl] B ycTaHOBNEHHBIC CPOKY;

- 3aMmeHATh JokyMeHThl MBI B ciiydae ux yTpaThl WM HOpPYM UM PABHOIEHHBIMHU, THOO
KOMIICHCHPOBaTh yuiepo B pa3Mepe, ycTaHoBIeHHOM [IpaBunamu monp3oBanus MBI,

- DOJHOCTBIO paccunTaThes ¢ MBI o ucreuenuu cpoka obyueHust Ui paboThI B
001eo6pa3oBaTeIbHOM YUPEKICHUU.

3. Oo6ssanvoctu UBI]

3.1. PaGornuxn UBI] nmelot npaso:

- CaMOCTOATEJIBHO ONPEAEIATh COJEPXKAHUE M KOHKPETHBIE (GOPMBI CBOCH AeSITEILHOCTH B
COOTBETCTBHUM ¢ 3a7adaMu U QyHKIHSIMH, onpenaenéunbmMu [lomoxennem o6 UBIT;

- IPOBOIUTH B YCTAHOBJIEHHOM HOPSAIKE (PaKyJIbTATHBHBIC 3aHATHSA, YPOKH H KPYKKH
OubIMoTeYHO-010IHOrpadUecKuX 3HAHUH 1 HHPOPMAITHOHHON KYJIBTYPHI;

- OIpeNeNaTh HCTOYHUKH KOMIIJIEKTOBaHUSI HHPOPMAITHOHHBIX PECYPCOB;

- H3bIMaTh U PEATU30BBIBATH JOKYMEHTHI U3 OHIOB B COOTBETCTBHHM ¢ HHCTPYKIHEI! IO
yuéry Oubnnoteanoro GoHmaa;

- OHpEeNeNaTh B COOTBETCTBHH ¢ [IpaBunamu nonp3oBanusg MBI mIKoNbl, yTBEPKAEHHBIMU
JMPEKTOPOM IIKOJIBI M 110 COTJIACOBAHMIO C POMUTENECKHMM KOMHTETOM BHIBI H pa3Mepsl
KOMIIEHCAINH yiepOa, HaHecEHHOro nonb3oBareaem MBLI;

- BHOCHTb IIPEJUIOKEHHUS 110 COBEPIIEHCTBOBAHHIO OIIATHI TPY/a, B TOM YHCIIE Ha0ABOK,
JomiaT U npemMupoBaHus padotaukos UBI;




- FMETb eXETOIHBIH OTIYCK 28 KaJIEHAAPHBIX JTHEH B COOTBETCTBHU C KOJJIEKTHBHBIM
JIOTOBOPOM MEXTy paOOTHHKAMHU M PYKOBOJCTBOM O0OILIE00pa30BATEIHFHOIO YUPEKIEHUS WU
MHBIMH JIOKAIbHBIMA HOPMAaTUBHBIMU aKTaMH;

- OBITh IIPENCTaBICHHBIMHU K Pa3IMYHBIM (pOpMaM MMOOIIPEHMS, Harpaaam 1 3HakaM OTIHUYHS,
IIPETYyCMOTPEHHBIM Il paOOTHHUKOB 00pa30BaHuUs;

- y4acTBOBAaTh B COOTBETCTBHUU C 3aKOHOJaTeIbcTBOM Poccuiickoii @eneparuu B padorte
OUOIHMOTEYHBIX aCCOLMAIIUN HIIH COFO30B.

3.2. Paborauxu UBII o6s3aHbI:
- co0II0JaTh rOCYIapCTBEHHBIE OUOIHOTEYHbIE CTAHAAPTHI 1 HOPMATHBEI;

= obecrieynBaTh MOJIH30BATEISIM BO3MOXKHOCTh pa6OTI>I C HH(bOpMaHI/IOHHbIMPI pecypcaMu
VIBILL;

- nH(GOPMHUPOBATH NONIB30BaTeNel 0 BUAax npenocraasieMbix MBI yeayr;

- (hopMHUpPOBATH GOHIBI B COOTBETCTBUH C YTBEPKIEHHBIMU (e1epaIbHBIMU [IEPEUHAMH
y4eOHBIX M3aHui, 00pa30BaTeIbHBIME [IPOrpaMMaMU 0011e00pa30BaTENbHOTO YUPEKICHHUS,
HHTEepEeCcaMu, MMOTPEOHOCTSIMHE U 3aIIPOCAMHU BCEX KaTeTOPHUil MOIb30BaTENEH;

- COBEPIIEHCTBOBATH HH(POpMAIHOHHO-OHOIHOrpaduueckoe u Oubnuoreynoe
00cIyKHBaHUE MOJIH30BATENIECH;

= obOecrnieynBaTh COXPaHHOCTH UCITIO0JIb30BAHUA HOCHTEJICH I/IH(i)OpMaLII/II/I, Hux
CUCTEMATU3alUIO, pa3MCIICHUEC U XPAHCHHUEC,

- obecrieynBaTh peKUM paboThl B COOTBETCTBHH € IOTPEOHOCTSIMHU [I0JIb30BATENEH 1
paboToif 00pa30BaTENHHOTO YUPEKICHHUS,;

- OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSIIKE Mepea JUPEKTOPOM 00pa3oBaTEIbHOIO
YUPEXIEHUS U OpraHaMU CTaTUCTHKH B MOPSAIKE, IPEIYCMOTPEHHOM €N CTBYIOLINM
3aKOHO/IaTeJIFCTBOM U yUpeAUTeIbHBIMH JoKyMeHTamMu MBL];

- MOBBIIIATH KBATH(DUKALUIO.

4. Ilopsnoxk moan3oBanusi UBI]

- 3anuck o0yyaromerocs o6meoOpa3oBaTesbHOro yupexnaenus B MBL] npoussoautces mo
CTIICOYHOMY COCTaBY Kjlacca B HHIUBHIYAJILHOM MOPSIKE, IEJaroru4eCcKUX HIH HHBIX

pabOTHAKOB 00Pa30BATEIBHOTO YUPEXKICHHS, POAUTENEH (MHBIX 3aKOHHEIX IIPECTaBUTENEH)
00yJarmuxcs — 1o nacrhopry;

- IIpH 3aIIHCH YATATCIH JOJXKHBI O3HAKOMHUTLCA C IIPABUJIAMH I10JIb30BAHU A I/IBH u
MMOATBEPAUTDH 0013aTeILCTBO 00 UX BBITOJIHECHHH CBOESH IMOJIMUCHI0 HA YUTATETECKOM

dbopmyIsipe;
- nepepeructpauus nosis3zonateneii UBL] npousBoauTcs exeronHo;

- JIOKYMEHTOM, TIOJTBEPKIAOIIMM TTpaBo noas3oBaHust MBLL, sBnseTcs yntatensckuil Gopmysp;



- unTatenbckuii popMysp GUKCHpPYeT JaTy BbIAA4H NOJIb30BATENIO NOKYMEHTOB W3 (OHAa 1 HX
Bo3BpaweHus B MBI,

5. Tlopsmok moJb30BaHHSA A00HEMEHTOM

= II0JIB30BATEIN UMECIOT IIPpaBo I10JIy4daTh Ha 1OM M3 MHOTOTOMHBIX U3JaHUN HE boiee JABYX
JOKYMEHTOB OJHOBPEMEHHO,

- MAaxkCHMaJIbHBIE CPOKH IOJIb30BAHHS JOKYMEHTAMH:
- yueOHUKH, y4eOHBIE TOCOOHS — y4eOHBIH rox;
- XyII0’XeCTBEHHas JTUTepaTypa, U3ydaemasi 1o IporpaMMe — Iociie H3y4eHHUs;

- Hay4YHO-TIONYJIApHAs, MO3HaBaTeIbHas, XyJA0XKECTBEHHAs JTUTepaTypa — | Mecsll,

IepUOIUYecKye U3IaHus, U3JaHus MIOBBIIIEHHOTo crpoca — 10 nHei;

- I[IOJIb30BATENId MOT'YT MPOUTUTH CPOK MOJIb30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENEH;

- HEe IoIeXaT BbIHadye Ha JOM PE€AKHUE, ICHHBIC U CIIPABOYHBIC U3JIaHHUS;

- YHTaTeNH (32 HCKIIIOYCHHUEM yJauuxcsi 1 — 4.KJ1accoB) paclUChIBAOTCS B YU TATEIHCKOM
bopMyIspe 3a KaXIblid IK3eMIUISIp U3JaHUi; BO3BpaLIeHUe GUKCUPYETCS MOIIHUCHI0
Ooubamorexaps.

6. HOpSIZIOK IOJIb30BAHUA YUTAJBbHBIM 32JI0M

- paboTa ¢ KOMIIBIOTEPOM YHaIUMHCS IPOU3BOIUTCS 1O TPaHKy, YTBEPKAEHHOMY TUPEKTOPOM
LIKOJIBI ¥ B MPUCYTCTBUM padoTHuka MBL];

- pas3peuracTcs pa60Ta 34 OJHUM MEPCOHAJIbHBIM KOMITBIOTEPOM HE bonee ABYX Y€JIOBEK
OOHOBPEMEHHO,

- TOJB30BATEIb MMEET NPaBo paboTaTh € AIEKTPOHHBIMH HOCUTESIM HHPOPMALIHH [10CIIE
MIpeBapUTEIbHOTO TeCTUpOBaHHUsS paboTHHKOM UBILI;

- 110 BOIIpOCaM noucka HHpopmauuu B MHTepHeTe Mosib30BaTeNb JODKEH 00paTHTBCA K pabOTHUKY
MBLI; 3anpeutaeTcs obpameHue k pecypcam MHTepHeTa, MpeanoaraloiiM orUiary;

- paboTa ¢ KOMIBIOTEPOM MPOU3BOAMTCS COITIACHO YTBEPXKAEHHBIM CAHUTAPHO-TUTHEHUYECKHUM
TpeOOBaHUAM;

- Jiareparypa, npeaHa3zHauY€HHas AJ1s1 UCI0JIb30BaHHUs B YUTAJIBHOM 3aJjI€, HA IOM HE BBILAETCH,
- OHUIMKJIONCAMH, CIIPAaBOYHBIC H3JaHU, PEAKHE U LICHHBIC KHUT'H BBIJAFOTCS TOJbKO B UHTAaJILHOM 3aJI€;

- YHCJIO IPOU3BEACHUM I€YaTH U APYTHX JOKYMEHTOB, BBIIaBAEMbIX B YHTATLHOM 3aJ1e




